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Accurate Books - Organized Systems - Reliable Reporting

Bookkeeper Training Starter Checklist

A foundational checklist for training in-house bookkeepers.

[} Chart of accounts overview

[ Transaction categorization rules
[} Month-end workflow

[ Bank reconciliation process

] Credit card reconciliation process
[} Sales tax process

1 Payroll process

] Document storage standards

1 Reporting schedule

] Review & approval workflow

The information provided in this resource is for educational purposes only and is not a substitute
for professional accounting, tax, legal, or financial advice. No client relationship is created by
viewing or using this material. Please seek appropriate professional guidance before making
decisions based on this content.
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